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Student Guide – What is Microsoft Teams?

Microsoft Teams is a digital platform that allows you to use
conversations, meetings, files, and applications all in one
place. By clicking on
https://www.microsoft.com/tr-tr/microsoft-teams/log-in ,
you can access detailed information about Microsoft
Teams. You can download and use Microsoft Teams on
your computer or mobile device, or you can use it directly
through your browser without downloading it to your
computer.

What is Microsoft Teams?

Logging into the Microsoft Teams 
Program

https://www.microsoft.com/tr-tr/microsoft-teams/log-in
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Downloading the Microsoft Teams 
Program

Student Guide – Downloading the Microsoft Teams Program

You can download and install Microsoft Teams on your 
computer or mobile device.

Click
https://www.microsoft.com/tr-tr/microsoft-
teams/download-app

This guide will proceed using the Download for 
Desktop option.
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https://www.microsoft.com/tr-tr/microsoft-teams/download-app
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Downloading the Microsoft Teams 
Program

Student Guide – Downloading the Microsoft Teams Program

To continue the installation for desktop devices, 

click on "Download Microsoft Teams for Windows."

2



6

Downloading the Microsoft Teams 
Program

Student Guide – Downloading the Microsoft Teams Program

You can install it on your computer by running the downloaded file.
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Step 4 Step 5Step 3
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Installing Microsoft Teams
Student Guide – Signing In to Microsoft Teams

When the sign-in button appears in Microsoft Teams, the installation will be complete.
Step 8Step 6
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Step 7
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Signing In to Microsoft Teams
Student Guide – Signing In to Microsoft Teams

Enter the Microsoft Teams account credentials provided to you by our University.

Step 8 Step 10Step 9
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You can sign in using the (@ktun.edu.tr) email address provided by our University and the password supplied by
the Department of Information Technology.

NOTE: Microsoft account login credentials were sent to our students’ institutional email accounts between January
10, 2021 and January 20, 2021. For students who enrolled after these dates, account information was sent
separately to their institutional email addresses.

For detailed information, you can click the link below..

https://www.ktun.edu.tr/tr/Birim/DuyuruDetay/mIcrosoft_teams_hesaplari_hk_2526
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Student Guide – Signing In to Microsoft Teams

Step 10Step 9
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https://www.ktun.edu.tr/tr/Birim/DuyuruDetay/mIcrosoft_teams_hesaplari_hk_2526
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Joining a Meeting with Microsoft Teams

Student Guide – Joining a Meeting with Microsoft Teams

When you click on the live class link or
the meeting link, you will first see the
option to open this link with the
Microsoft Teams application installed on
your computer.

If you have installed the Microsoft
Teams application on your computer,
you can select this option to join the
meeting.

If you join the meeting through the Microsoft Teams application, you must 
sign in using the Microsoft Teams account credentials provided by our 
University. Otherwise, you will appear as a “Guest” in the meeting and may 
not be admitted. (See: Microsoft Teams Oturum Açma)
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Joining a Meeting with Microsoft Teams

Student Guide – Joining a Meeting with Microsoft Teams

If you want to use the application without 
installing it on your computer, click the 
"Cancel" option and select "Continue in this 
browser" to open the application in your 
browser.



If you join the meeting via your browser, you must sign in using the Microsoft Teams account credentials 
provided by our University. Otherwise, you will appear as a “Guest” in the meeting and may not be admitted.
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Student Guide – Joining a Meeting with Microsoft Teams

Step 1 Step 2 Step 3



If you join the meeting via your browser, you must sign in using the Microsoft Teams account credentials 
provided by our University. Otherwise, you will appear as a “Guest” in the meeting and may not be admitted.
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Student Guide – Joining a Meeting with Microsoft Teams

Step 4 Step 6Step 5



If you join the meeting via your browser, you must sign in using the Microsoft Teams account credentials 
provided by our University. Otherwise, you will appear as a “Guest” in the meeting and may not be admitted.
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Student Guide – Joining a Meeting with Microsoft Teams

Step 7 Step 8
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Controlling Meetings with Microsoft Teams

Student Guide – Controlling Meetings with Microsoft Teams

In meetings you join via Microsoft 
Teams, you can control your 
microphone and camera using the 
relevant buttons and, if allowed, 
share your screen.

You can turn your microphone on and off.

You can turn your camera on and off.

You can view the participant list.

You can share your screen if 
permission is granted.
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